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Buildsearch.com.au - Pre-Completion Inspection Checklists 

 

What is a Pre-Completion Inspection? 

 

The Pre-Completion Inspection is your own inspection of your new home before it is handed over to 

you, so that you can see for yourself if there is anything that needs to be altered or fixed. It is 

conducted together with your Site Supervisor around 2-3 weeks before the handover. The process 

involves going around the home with your Site Supervisor and taking note of any issues that you 

might notice. Some people take the precaution of hiring a 3rd party building inspector to help with the 

inspection as well. You will note all the defects that you can notice using the checklists below, and the 

Site Supervisor would usually mark them with a sticker of some sort as you go along.  

 

Attitudes & Expectations 

 

Seeing as how this inspection occurs 2-3 weeks before the home is handed over, understand that 

things are not all complete. It is quite likely that you will find a few things to note down on the 

checklist, but it isn’t anything to be too upset about, as long as you note them down and point them 

out to the Site Supervisor. Reasonable standards and expectations are important for these kinds of 

inspections. What is considered sensible in this case is that if something is noticeably wrong when 

looking at it from a few paces away, it is probably worth noting down. Ensuring things that prevent 

damage to the different parts of your home (against moisture or termites, insulation, and good paint) 

should also be considered and discussed with your Site Supervisor.  

 

Expect that you will get what you paid for. Ensuring your own safety and the quality of your home 

within rational expectations based on what your contract details is important during the Pre-

Completion Inspection. It is important that you also keep the mindset that you and your builder are a 

team on this inspection and for the project of your home. Being polite and listening to the Site 

Supervisor is important, as is being firm and detail-oriented at the same time. When noticing 

something that looks wrong, be sure to note it down. Small concerns such as paint marks or a little 

dirt are to be expected, but it does not hurt to note them down anyways. The Site Supervisor will 

already be expecting these things, as should you, since they are meant to be resolved in the last days 

leading up to the handover.  

 

What might not be installed yet 

 

Certain things such as large kitchen appliances (ovens, stoves, dishwashers, refrigerators), laundry 

washers and dryers, or carpeted floors may not be installed at this time yet to prevent any risks. They 

will likely be installed on the handover day. If you can, be sure to take note of things not present yet 
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during the Pre-Completion Inspection which you would like to see when the home is handed over to 

you.    

 

Guide to Using the Checklists 

 

1. Before you go for your Pre-Completion Inspection, be sure to read through this guide so that 

your inspection will be smooth, and you will be knowledgeable about what you are inspecting. 

There may be things you need to search up online so that you can inspect your home in the 

most responsible manner possible.  

2. Use the General Room Checklist for all rooms indoors. This includes bedrooms, bathrooms, 

toilets, living rooms, family rooms, dining rooms, kitchens, and any room within the interior of 

your home.  

a. Be sure to make multiple copies of this checklist prior to inspection.  

b. Write down the room that each sheet will be used for on the blank. 

c. Don’t forget to use the General Room Checklist on the Garage as well. 

3. Use the corresponding supplementary checklists for the Bathrooms and the Kitchen. 

a. Make the appropriate number of copies of these checklists for the number of 

bathrooms in your home.   

b. Be sure to indicate which bathroom each sheet will be used for on the blank. 

4. Use the Other Areas Checklist to inspect areas such as the stairs or a balcony. 

5. Check the exterior areas of your home using the Exteriors Checklists. 

 

What to Bring to the Inspection? 

 

1. A photocopy or reproduction copy of the contract including the whole specification, the 

electrical plan of the property, and the architect’s drawings of the interiors and exteriors of the 
house.  

a. A detailed description of customizable and supplementary parts of the property, for 

example tiles, door locks, cupboard handles, locks, furnishings, etc. 

b. All documentations of collection upgrades or PSM (pre-start meetings) to confirm 

agreements. 

2. A few light bulbs which match the fittings for lights to test each one.  

3. Anything that can be plugged in to check if power sockets are working. Even your phone and 

charger will do. Some people bring a lamp or a hair dryer. 

4. A cloth to check for stains and chips or to wipe dust off.  

5. Old footwear that protects your feet, which you won’t mind the possibility of getting dirty. 
6. Testing kit for doors (screws, spirit level, measuring tape, torch). 

7. Your phone or a camera to take photos of any issues you might notice. 

8. The checklists, either printed out with a pen or a tablet that you can write on them with.  
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9. Your Site Supervisor should have the following: (1) a ladder that you can use, (2) adhesive dots 

or markers to mark a defect. Alternatively, masking tape can also be used.  

 

Tips for the Inspection 

 

1. After inspecting a room with the checklists, try walking and looking around without thinking 

about the items on the list, to see if there is anything you might notice.  

2. When checking surfaces such as walls, ceilings, floors, counters, stairs, or anything with tiles, 

check for any bulging, sagging, paint issues, cracking, nails protruding, dampness, unevenness, 

decay, looseness, or any other sort of damage.  

a. For floors and stairs, be sure to walk around them and listen for any creaking and feel 

around for unevenness or instability, to prevent any potential future accidents. 

b. For ceilings and the roof, be sure that insulation has been properly installed.  

c. The same reminders go for the exterior of the home, looking at brickwork, masonry, 

woodwork, roof tiles, gutters, downspouts, weep holes, etc. 

3. For anything that involves water, such as sinks, toilets, showers, bidets, faucets, and the like, be 

sure to check for cracks, leaks, looseness of valves and handles, and cosmetic damage. Do not 

forget to check their surroundings such as cupboards, shower screens, or similar areas for 

possible leaks or dampness which might cause water damage.  

4. Ask the Site Supervisor if there are excess materials, and maybe think of ways to repurpose 

them for the grounds, maybe for a garden or a path, etc. so as not to waste anything. You paid 

for those materials, after all.  

5. Follow the checklists well, noting any issues that might come up during the inspection. 

6. Remember to be polite, but firm about what you feel are defects. Be sure to stay rational and 

keep your expectations within a reasonable standard for what you have paid and for what your 

contract states. 

7. Ask questions when you feel like it, especially when it comes to safety concerns. It is always 

better to be more knowledgeable about these things so that you can conduct a better 

inspection and be a better homeowner. 

8. If you can, hire a professional 3rd party building or construction inspector who is objective and 

independent, to assist you in your inspection. The inspector can also help the Site Supervisor 

answer any questions that you might have.  

9. Use the Blank Checklist to note down any other observations or issues, and to write down 

expectations for finishing touches that you might have for the handover day. Be sure to clear 

your expectations with the Site Supervisor as well.  

 

 

Good luck and enjoy your inspection! 
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General Room Checklist: ________________________________ (accomplish this for ALL rooms) 

Item Yes No Comments 

Doors     

Can the door open and close well? 

For sliding doors, do they slide smoothly? 
  

 

Is the door free from any cosmetic damage?    

Are the handles and knobs working?    

Are the locks and keys working?    

Are the doorway and hinges properly fixed?    

Surfaces    

Is the floor flat, smooth, and free from 

scratches, cracks or damage? Walk around it to 

make sure it is good and stable.  

  

 

Are the walls free from damage? Is the paint 

smooth, even and free from bubbles? 
  

 

Is the ceiling free from any damage? Is the paint 

even and free from bubbles or marks? 
  

 

Are the corners of the rooms free from any 

abnormalities and cracks? 
  

 

Are the cornices (molding between the ceiling 

and floor) free from any damage or gaps? (they 

may also be on your floors) 

  

 

Electronics    

Are the electric sockets working properly.    

Are the telephone / internet sockets present 

and working? (If applicable for that room) 
  

 

Are all lightbulb fittings correct and working?    

Do the light switches work?    

Do the heating / cooling systems work?    

Are the heating / cooling vents properly 

installed? 
  

 

Windows    

Can the windows open and close well?    

Are the window frames fixed properly?    

Do the window locks work?    

Are the rubber and glass free from damage?    

Are any windowsills fitted well, with even paint 

and free from damage or scratches? 
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Bathroom Checklist: ______________________________ 

Item Yes No Comments 

Sinks    

Do the faucet and its handles work properly?    

Is the basin free from damage?    

Does the water drain properly?    

Is the sink free from leaks? Fill it up to check. 

Be sure to check the areas surrounding the sink, 

such as cupboards, cabinets, walls, etc. 

  

 

Do the stops or plugs of the sink work properly?    

Showers (if applicable)    

Do the shower and all its handles work properly?    

Are the shower area and the surfaces within the 

shower free from damage? 
  

 

Does the water drain properly?    

Is the shower free from leaks? Aim the 

showerhead at the walls, screens, and joints to 

make sure they are sealed properly. 

  

 

Are the shower screens or curtains installed 

properly? 
  

 

Does the tile grout have any gaps or holes?    

Toilets    

Does the toilet flush and drain properly?    

Does the toilet fill up properly?    

Is the toilet free from any damage or leaks?    

Is the toilet properly stuck to the floor?    

Does the toilet seat stay up on its own?    

Does the bidet work properly?    

Other    

Is the bathroom countertop free from any 

damage or paint stains? 
  

 

Do the cabinet doors open and close properly?    

Are the cabinet door handles properly fixed?    

Are the towel rails fitted and secure?    

Are the toilet paper holders fitted and secure?    

Does the ventilation function properly?    

Are any mirrors properly installed?     
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Kitchen Checklist 

Item Yes No Comments 

Sinks    

Do the faucet and all its handles work 

properly? 
  

 

Is the basin free from damage?    

Does the water drain properly?    

Is the sink free from leaks? Fill it up to check. 

Be sure to check the areas surrounding the 

sink, such as cupboards, cabinets, walls, etc. 

  

 

Do the stops or plugs of the sink work 

properly? 
  

 

Does the floor drainage work properly?    

Cupboards, Drawers, & Countertops    

Do the drawers and cupboard doors open and 

close properly? 
  

 

Are the cupboards and drawers clean and free 

from damage? 
  

 

 Is the paint on the cupboards and drawers 

even and free from bubbles? 
  

 

Are the kitchen countertops free from any 

damage or paint stains? 
  

 

Stove & Oven (if already installed)    

Does the oven work properly?    

Does the stove work properly?    

Are the gas lines safe and properly connected?    

Does the exhaust work properly?    

Do the switches and lights of the oven and 

stove work properly? 
  

 

Other    

Are the kitchen tiles properly set? 

(If applicable) 
  

 

Are the towel rails fitted and secure?    
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Other Areas Checklist 

Item Yes No Comments 

Stairs    

Do the stairs seem stable? 

Check for creaking or any odd feelings when 

you walk up and down.  

  

 

Are the handrails secure?  

Be sure to hold them at different areas.  
  

 

Is the paint on the stairs and handrails even 

and without any marks? 
  

 

Are any cupboards under the stairs clean and 

free from any damage? (if applicable) 
  

 

Is the paint on any cupboards under the stairs 

(internal and external) even and free from any 

damage? 

  

 

Balcony (if applicable)    

Is the flooring secure and well-laid?  

Check the tiles or paint, etc. 
  

 

Are the railings sturdy, secure, and free from 

damage or scratches? 
  

 

Are the light fittings and switches properly 

working? 
  

 

Does the water drain off the floor properly? 

(Water cannot remain on the balcony floor 

because it can cause damage – alternatively, 

some balconies are water-proofed) 

  

 

Miscellaneous Electronics    

Is the security system working?  

(If applicable) 
  

 

Are the fire alarms working? 

You can test these, just ask for help. 
  

 

Does the doorbell or intercom work properly? 

(If applicable) 
  

 

Does the centralised heating / cooling work 

properly? (If applicable) 
  

 

Are any other electric systems functioning as 

they should?  

(Vacuum system, motion-activated lights, 

automatic garage, etc. – if applicable) 
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Exteriors Checklist 1 (indicate north, south, east, or west for any comments) 

Item Yes No Comments 

Doors    

Can they open and close well? 

For sliding doors, do they slide smoothly? 
  

 

Is the door free from any cosmetic damage?    

Are the handles and knobs working?    

Are the locks and keys working?    

Are the doorway and hinges properly fixed?    

Are the doors sealed for any sort of weather 

intrusion?  
  

 

Does the door open in the right direction?    

Windows    

Can the windows open and close well?    

Are the window frames fixed properly?    

Do the window locks work?    

Are the rubber and glass free from damage?    

Are any windowsills fitted well, with even paint 

and free from damage or scratches? 
  

 

Are the areas around the wall and window 

frame neat and free from damage? 
  

 

Are any screens installed properly?    

Home Build    

Are any brick surfaces free from damage and 

stains from mortar or paint? 
  

 

Are the mortar joints (space between bricks) of 

any brick surfaces filled fully and evenly? 
  

 

Has your home been rendered (cement 

coating) properly?  

Check for cracks or an uneven coat.  

  

 

Is the cladding (external elements) of your 

home neat and well-fixed? 
  

 

Are the weatherboarding elements of your 

home stable and well-placed? 
  

 

Is the paint on all surfaces free from any sort of 

damage, scratches, stains, or dirt? 
  

 

Are any expansion gaps in the build of your 

home free, without any debris in them? 
  

 

Have all pipes and vents been properly 

covered or protected? 
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Exteriors Checklist 2 (indicate north, south, east, or west for any comments) 

Item Yes No Comments 

Protection    

Is any damp proofing course adequately 

installed? 
  

 

Are weep holes free and clear of debris?    

Is any termite protection properly installed?    

Do your vents, flues, pipes, or any openings 

have appropriate covering to prevent rain, dirt, 

pests, etc. from getting in? 

  

 

Are the pipes that may carry hot water 

properly insulated? 
  

 

Roof    

Are the tiles of your roof secure and free from 

any damage? 
  

 

Are the valleys of your roof secure and free 

from any damage? 
  

 

Is the insulation for your roof well-installed?    

Is any sarking (protective skin under roof tiles) 

for under your roof properly installed and 

secured? 

  

 

Is any lining around your roof or on the eaves 

firmly placed? 
  

 

Is the fascia (part of your roof under the tiles 

that extends past the wall of your home) free 

from any damages or paint stains? 

  

 

Are the gutters and the straps that hold them 

in place secure? 
  

 

Are the downspouts (pipes that carry water 

from the gutter to the ground) and the straps 

that hold them secure? 
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Exteriors Checklist 3 (indicate north, south, east, or west for any comments) 

Item Yes No Comments 

Open Areas (porch, lanai, deck, etc.)    

Is the floor flat, smooth, and free from 

scratches or damage? Walk around it to make 

sure it is good and stable. 

  

 

Is the ceiling free from any damage? Is the 

paint even and free from bubbles or marks? 
  

 

Are any rails or fences on or around the deck 

sturdy and free from any damage? 
  

 

Are the electric sockets working properly, and 

are they the correct voltage? 
  

 

Are all lightbulb fittings correct and working?    

Do the light switches work?    

Grounds    

Is the driveway or any road on the property 

well-paved and free from damage? 
  

 

Are any paths or pavements well-fixed so that 

they are even and walkable? 

(Be sure to check the edges and sides of any 

pavement for cracks or damage) 

  

 

Has sand been filled into gaps of brick pavers? 

(ask your builder about this) 
  

 

Do inclines on paths or walkways slope facing 

away from the home? (To prevent water from 

flowing towards it) 

  

 

Is the garden or any area outside of the home 

free from any dirt, mess, or damage? 
  

 

If you have any retaining walls (walls that 

support the soil laterally), are they stable and 

secure? 

  

 

Are any fences around the property well-fixed, 

stable, and free from any damage? 
  

 

Pool Area (if applicable)    

Are the pool tiles all free from damage, cracks, 

or dirt and stains? 
  

 

Is the pool filter working properly, without any 

clogging or defect? 
  

 

Is any fencing or boundary around the pool 

well-established and free from damage? 
  

 

Exteriors Checklist 4 (indicate north, south, east, or west for any comments) 
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Item Yes No Comments 

External Utilities (Plumbing)    

Is all plumbing completed and are the pipes 

protected properly?  
  

 

Are any water tanks (bath, hot, or rain water) 

properly set and securely installed? 

Be sure to check the pipes connecting them, as 

well as their electric sockets or wires. 

  

 

Are any faucets located outside of the house 

working and free from damage? 

(garden or garage hoses, etc.) 

  

 

Are any covers for openings leading to sewage 

properly in place?  

(To avoid any accidents) 

  

 

External Utilities (Electric)    

Are the electric sockets working properly, and 

are they the correct voltage? 
  

 

Do outdoor sockets have appropriate cover?    

Are any lightbulb fittings correct and working?    

Do the light switches work?    

Does the meter box work properly? 

Be sure to test it and label circuit breakers. 
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Blank Checklist (note down any other issues, or things that you want to see when it is 

time for the home to be handed over to you) 

Item OK 
Not 

Ok 
Comments 

 

 
  

 

 

 
  

 

 

 
  

 

 

 
  

 

 

 
  

 

 

 
  

 

 

 
  

 

 

 
  

 

 

 
  

 

 

 
  

 

 

 
  

 

 

 
  

 

 

 
  

 

 

 
  

 

 

 
  

 

 

 
  

 

 

 
  

 

 


